[ Ne 30 or 21.01.2021]

I[TIOCTAHOBJIEHUNE
AIMUVHUCTPALIMN ITBIHNIMWHCKOI'O I'OPOCKOI'O OKPYT'A

Ne nrt.IIeima

006 yrBepxaenun IlopsagKa npecTaB/ieHHs rpax aHaMu, MPeTeHAYIOIUMH Ha
3aMelieHre JO/DKHOCTel PyKOBOgUTe/ el MyHHMIMNA/IbHBIX yUpeXXAeHUH
ITBIIIMHHCKOT'0 TOPOJACKOT0 OKPYTa, M PyKOBOAUTE/ISIMA MYHHIUNIA/TbHBIX
yupexaeHu [IbIIIIMHHCKOT0 ropo/iCKOr0 OKpyra CBeJieHUi 0 10X0/ax, 00 UMyIIecTBe
U 00s13aTe/IbCTBAaX MMYILIECTBEHHOI'0 XapaKTepa

PykoBozcTBysiCh YKa3oM ['ybepHaTopa CBepasoBckoi obsacté oT 15.12.2020 Ne
700-YT' «O HeKOTOphIX BOMpPOCAX OpraHu3aluy MNpe/CTaBleHus] U TpUeMa CBeJeHUU O
Jloxo/1ax, pacxozax, 06 uMyiijecTBe ¥ 00si3ae/IbCTBaX UMYIIIECTBEHHOTO XapaKTepa»,
ITIOCTAHOB/JIALO:

1. YTBepautsh [lopsok  mpejcTaB/ieHuss rpakjaHamy, IIPeTeHAYIOLMMU  Ha
3aMelleHre [JO/DKHOCTeM PYKOBOAMWTEIe MYHULIMMNAJbHBIX yupexxaeHud [IbIIIMUHCKOTO
TOPOJICKOTO0 OKpPyra, U pyKOBOJWTEISIMU MYHULIUMAIbHBIX yupexAeHUU [IbIIMUHCKOro
TOPOZICKOTO OKpyra CBeJleHM O [JoxojaxX, 00 wMyijectBe U 00s3aTesbCTBaX
HMMYLL[eCTBEHHOr 0 XapakTepa (MpuiaraeTcs).

2. Tlpu3HaTh yTpPaTUBLUMM CWUIY TIOCTAaHOB/IEHWE aJMUHUCTpaLUM I[IbIIIMHUHCKOrO
ropogckoro okpyra or 15.07.2020 Ne 432 «O mnpefocTaB/lieHUM TIpak[aHaMH,
MpeTeHAYIOLMMA Ha 3aMelleHue [JOJ/DKHOCTeM pYyKOBOJAWUTeNeHd MYHULUIAIbHBIX
yupexxgeHuid [IbIIIMHUHCKOTO TOPOZCKOrO0 OKpyra, U PyKOBOJUTEISIMA MYHULIUMATbHBIX
yupexxeHuii [TbIIIMUHCKOT0 TOPO/ICKOT0 OKpyra CBeZleHWi 0 JjoxojjaX, 00 UMylecTBe U
00s13aTesTbCTBaX UMYIL[eCTBEHHOTO XapaKTepay.

3. Hacrosiiiee nocraHoB/ieHHe OMy0J/IMKOBaTh B Ta3eTe «[IbIIIMUHCKYUE BECTU» U Ha
oumanbHOM canTe TTbIIMUHCKOT0 TOPOACKOr0 OKpyra (Www.IbILIMUHCKUK-T0.pg).
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YTBEPXIEH

MOCTaHOBJIEHWEM aIMUHUCTPaLUU
[TbIIIMMHCKOT O FTOPOACKOr0 OKpyTa

OT Ne

«006 yTBepxkeHuu Ilopsifika nmpefcTaB/ieHus
rpakJjaHaMu, TIpeTeH/yOLIMMU Ha 3aMelleHre
JIOJDKHOCTeHN PYKOBOJUTeIel MyHULIMMA/TbHbIX
yupexxgeHun [TbIIIMHUHCKOTr0 rOpoICKOro
OKpyTa, U PYKOBOJAUTEISIMA MYHULIMTIA/IbHBIX
yupexxgeHun [TbIIIMHUHCKOTr0 roOpoiCKOro
OKpyTa CBeJIeHUH 0 0X0/aX, 00 UMYII[eCTBE U
00s13aTe/TbCTBaX UMYIIECTBEHHOTO XapaKTepa»

ITIOPAJOK
npejACTaB/IeHUs rpak/jaHaMH, MIpeTeH/JyIIUMH Ha 3aMelleHNe J0/DKHOCTeN
PYKOBOANUTE/Ied MyHHUIIMIIA/IBHBIX yUpex/jeHuH [IbIIMIHCKOro ropockoro
OKpYyra, M PyKOBO/UTe/JIAMH MYHHLIMNA/IbHBIX yupexxaeHu I1bImMuHCcKoro
ropojJCKOro OKpyra CBejleHHH 0 J0X0/axX, 00 UMyII[eCTBe U 00s13aTe/IbCTBaX
HMYLIeCTBEHHOr0 XapaKTepa

1. HacTosilumii ~ TMOpPSIAOK ~ yCTaHaB/IWMBaeT  MpOLEeAYpy  MpeJCTaBeHust
TPOKJAHWHOM, TIDETeHAYIOLMM Ha  3aMellleHhe  [IO/DKHOCTH  PYKOBOJUTEJIS
MYHULMTAABHOTO  yupexkaeHusi [IbILIMMUHCKOTO TOpPOACKOTO OKpyra (ganee —
IrPaX/JAHWH), a TaKKe PYKOBOAUTEEM MYHULMIIAJLHOTO yupexxaeHus [IbIMUHCKOro
TOPO/ICKOTO OKpyTra CBeZieHWM O CBOMX A0xofax, 06 umyljecTBe W 00s3aTe/IbCTBAax
MMYII[eCTBEHHOTO XapaKTepa U CBe/leHHH 0 Joxozax, 00 UMyIliecTBe U 00s13aTe/IbCTBAX
HMMYI[eCTBEHHOI0 XapakTepa CyInpyru (Cyrpyra) U HeCOBepIlIeHHO/IeTHUX JleTel (fanee
— CBeJIeHHs O JI0X0/laX, 00 UMyIriecTBe U 00s13aTe/TbCTBAX UMYIIIECTBEHHOTO XapaKTepa).

2. CBesienust 0 Aoxofax, 06 umyilecTBe U 00s3aTe/NbCTBAX MMYI[eCTBEHHOTO
XapakTepa Tpe/CTaB/IAI0TCS Mo (GopMe CIpaBKW, YTBep)KAeHHOU Yka3om [lpe3upeHta
Poccuiickoii @epeparuu ot 23 utoHs 2014 roga Ne 460 «O6 yTBep)kaeHUN (OPMBI
CTpaBKM O JI0X0jjaX, pacxojax, 00 uMyilecTBe U 00s3aTe/bCTBAX MMYI[eCTBEHHOTO
XapakTepa W BHECEeHWU H3MEHeHWU B HeKOTopble akThl [Ipe3ugeHTa Poccuiickou
denepaliur», 3arofHsSeMOM C HCMOJb30BaHWEM  CHel[daJbHOr0 MPOrpPaMMHOI0
obecrreuenusi «CrnpaBku BK», pa3MelijeHHOro Ha oduIMabHOM caiTe deepanbHOMN
rocy/lapCcTBeHHON WH(MOPMAaIMOHHOW CHCTeMbI B 00/1aCTU TOCYZApCTBEHHOM CITY>KOBI
B MH(OPMaI[MOHHO-Te/IeKOMMYHUKaIIMOHHOM ceTy «HTepHeT»  (https://gossluzhba.gov.ru)
(manee — mporpaMmmHOe obecrieueHre «CripaBku BK»).

3. 'paxiaHWH ¥ PYKOBOJUTE/Ib MYHULIUMAJBHOTO yupexxaeHus: [IbIIIMUHCKOTO
rOpO/ICKOTO OKpyra TMpeJCTaB/sIOT CBeJleHUss O [oxojax, 00 wumyllecTBe U
00s13aTeIbCTBaX UMYIIIECTBEHHOTO XapaKTepa B OpraH MeCTHOTO CaMOYTIpaB/IeHUs 00
MYHULIUMNATbHOE YupeXXeHre, OCyIeCTB/IsoIMe (QDYHKIUN U MIOJTHOMOYMS yUpeIUTe/Is
B OTHOLUEHWHW MYHMULMMAIbHOIO YyupexxJeHusi [IbIIIMMHCKOrO TOpOJCKOro OKpyra
(manee — yrmo/IHOMOYEHHbIN OpraH).

4. CBefieHrs1 0 f0xofaX, 00 HMyilecTBe W 00s3aTe/ibCTBax HMYILECTBEHHOTO
XapakTepa TIPe/ICTaB/SIOTCA Ha OyMa)kKHOM HOCHUTesle, a TakKke B Bue (ailia
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C 9JIeKTPOHHBIM 00pa30M yKa3aHHbIX CBeJleHHWM, CO3/JaHHOTO0 C HCII0/Ib30BaHUEM
rporpammHoOro obecrieuenust «CrnpaBku BK» B dopmaTe .XSB Ha BHeIIHEM HOCHUTeje
3/1eKTPOHHOM MH(opMaluu (koMnakT-auck (CD, DVD), ¢uem-Hakonutens USB umu
BHEIITHUM >KeCTKUH JTUCK).

5. CBezieHusi 0 Joxojax, o0 umyiecTBe U 00s3aTeNbCTBAX UMYILECTBEHHOTO
XapakTepa, Npe/iCTaB/isieMble rPaXKJJaHUHOM, BK/TFOUAIOT:

1) cBeleHUs1 0 ero J0X0/ax, MOJIyYeHHbIX OT BCEX UCTOUHUKOB (BK/ItOUAs JOXO/bI
10 TIPE)KHEMY MECTY pabOThl WIM MeCTy 3aMell[eHHs] BBIOOPHOMW [JOJ/KHOCTH, TIEHCHH,
rnocobusi, WHbIe BBILJIAThI) 3a KaJIeHJJapHBIA TOJl, TPe/IIeCTBYIOIUNA TOoAy ToAaud
JIOKYMEHTOB JIJ1sl 3aMellleHUs1 I0/DKHOCTHA PYKOBOJUTE/ISI MyHULIUMAIBHOTO YUPeXK1eHUsT
[TBIIMUHCKOTO ~ TOPOACKOTO  OKpyra, a Takke cBefleHHss 00 UMYIIeCTBe,
MpUHA/|Ie)KallleM eMy Ha T1paBe COOCTBEHHOCTH, U O CBOMX 00si3aTe/bCTBax
MMYLLeCTBEHHOTO  XapakTepa MO COCTOSIHAIO Ha TIIepBOe 4YMUIO  Mecsla,
MpeJIIeCTBYIOIIEr0 MecCsAly [0Jayd AOKYMEHTOB [/l 3aMelleHusi [JO/DKHOCTU
PYKOBOAUTE/SI MYHULIMIIATBHOTO yupexXaeHus: [IbIIMIUHCKOTO TOPOACKOro OKpyra (Ha
OTUYEeTHYIO Z1aTy);

2) cBefleHUs1 O [OXOJax CyINpyru (Cympyra) ¥ HeCOBEPIIEeHHOJIETHUX JeTeu,
TMOJIyUeHHBIX OT BCeX WCTOUHUKOB (BK/OUas 3apabOTHYIO TUIaTy, TI€HCHH, TOCOOuS,
VHbIe BBITLIaThl) 3a KaJeHAapHbIA rofi, MpeleCTBYIOIMKA Toy MoJauu IPaKJaHUHOM
JIOKYMEHTOB /IJ1s1 3aMellleHUs1 0JDKHOCTHA PYKOBOJUTE/ISI MyHULIMTNAIBHOTO YUPEeXKIeHUsT
[TbIIIMUHCKOTO ~ TOPOZICKOTO  OKpyra, a Takke cBeflleHHsT 00 HMYIIECTBe,
TpUHaZjie)kalieM WM Ha TpaBe COOCTBEHHOCTH, M 00 wuX 00s13aTenbLCTBax
MMYLL[eCTBEHHOTO  XapakTepa [0 COCTOSIHMIO Ha IIepBOoe 4YMUIO  Mecsla,
MpeJIIeCcTBYIOIIero Mecsly I[0Jayd [JOKYMEHTOB [/l 3amelleHusi [OJDKHOCTU
PYKOBOAUTE/SI MYHULIMIIAIBHOTO yupexXaeHus: [IbIIMUHCKOr0 TOpOACKOro OKpyra (Ha
OTUETHYIO J1aTy).

6. CBefleHusi 0 fAoxofax, 00 MMyiecTBe U 00s3aTe/IbCTBAX WMYI[ECTBEHHOTO
XapakTepa, TMpeJCTaB/lsieMble  PYKOBOJAWUTE/TEM  MYHMIUIIAJBHOTO  yUpeXKJeHHUs
[TBIIIMHUHCKOTO TOPOACKOT0 OKPYTa, BK/IFOYAIOT:

1) cBeleHUst 0 ero AOXO0AaX, TMOJyYEeHHBIX 3a OTUeTHbIM mepuof (c 1 sgHBaps
o 31 mekabOpsi) OT BCceX UCTOUHUKOB (BK/TIOUasi 3apab0OTHYIO TIaTy, TIeHCUU, TTOCOOHS
M UHble BBIIJIATHI), a TakKke CBeJeHUsT 00 wWMyIlecTBe U 00s3aTe/bCTBAX
HMMYI1[eCTBEHHOT 0 XapaKTepa 10 COCTOSTHHIO Ha KOHeL] OTYETHOTO Mepro/a;

2) cBeieHUs1 O [I0XO/laX CYIpyru (Cymnpyra) ¥ HeCOBEpIIeHHOJIeTHUX [leTel,
TO/TyYeHHBIX 3a OTUeTHBIM Tepuo/ (c 1 sHBaps 1o 31 Jgekabpsi) OT BceX MCTOYHMKOB
(BK/rOYast 3apabOTHYIO T/1aTy, MeHCHH, MOCO0OKsl U WHbIe BHITIAThI), @ TaK)Ke CBe/leHHs
00 UX uUMyIecTBe U 00si3aTeNbCTBAX MMYIECTBEHHOTO XapaKTepa IO COCTOSIHHIO
Ha KOHel] OTUeTHOr'0 Mmepuoza.

7. CBefieHus: 0 [0XOfax, o0 WMyIlleCTBe MW 00s3aTe/IbCTBaX WMYI[ECTBEHHOTO
XapakTepa TMpeJACTaB/SIIOTCS  PYKOBOAUTE/EM  MYHMLUIIAJBHOTO  yUpeXKJeHHUs
[TbIIIMUHCKOTO TOPOJACKOTO OKpyra exerogHo He Tmio3gHee 30 arpenst ropa,
CJIe[IOLET0 38 OTYETHBIM.

8. CBesieHusi 0 foxozax, 006 MMylecTBe U 00s3aTeNbCTBaX MMYILECTBEHHOTO
XapakTepa BK/IIOUAaloT B Ce0si B TOM UKC/ie CBe/IeHUs:
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1) o cueTax (BK/IaZilax) U HAIMUHBIX ZIeHE)KHBIX CPeJICTBAaX B MHOCTPAHHBIX OaHKaX,
pacro/ioKeHHbIX 3a TipefiesiaMy Tepputopun Poccuiickoit ®@esepaiuy;

2) 0 TOCYyAApCTBEHHBIX I[eHHBIX Oymarax MHOCTPAHHBIX TOCY/AAapCTB, OOIUTAIUSIX
Y aKI[UsIX UHbIX THOCTPAHHBIX SMUTEHTOB;

3) 0 HeABWKUMOM UMYIIECTBe, HaxXOASAIleMCSd 3a Tipefie/laMyd TeppPUTOPUU
Poccuiickon ®Pefepaiuu;

4) 06 obsi3aTeNbCTBAX WMYIIECTBEHHOTO XapaKTepa 3a TIpe/ie/laMid TepPUTOPHH
Poccuiickon ®@efepaljy.

9. B wiyuae, ecii pyKOBOAUTE/Ib MYHULIUIAIBHOTO yupexxaeHus [IbIlMUHCKOro
rOpOJ/ICKOTO OKpyra O0OHapy»Ku/, UTO B TIPe/ICTaB/IeHHbIX UM CIIpaBKaxX O /10X0/axX, 00
UMylllecTBe U 00s13aTe/lbCTBaX WMYILECTBEHHOTO XapaKTepa He OTPa)KeHbl WU He
TOJTHOCTBI0 OTPa)KeHbl KakuWe-ibo cBefeHUs MO0 WMEIOTCS OIMMOKH, OH BITpaBe
Npe/CTaBUTh YTOUHEHHble CBejleHHWs He To3gHee 31 Masi roja, C/eAyrolero 3a
OTueTHbIM. Takue yTOUHeHHble CBeJleHWsI He CUMTAIOTCSl TIpe/ICTaB/JIeHHbIMUA C
HapylleHueM CpOKa.

10. CBegenusi o goxojax, o0 MMyIlecTBe U 00si3aTebCTBAX MMYIIIECTBEHHOTO
xapakTepa  SIBJIAIOTCSI  CBeJIeHUSIMM  KOH(UEHIMaJbHOIO  XapakTepa, ec/d
(delepanbHbBIM  3aKOHOM OHA He OTHECeHbl K CBeJeHUSIM, COCTaBJISIOLIUM
roCyZlapCTBEHHYIO TalHY.

11. CBegenusi o goxozax, o0 MMyIIecTBe W 00s3aTebCTBAX MMYIIIECTBEHHOTO
XapakKTepa PyYKOBOJUWTE/ISI MYHULIMMAIBLHOTO yupexxaeHusi [IbIIIIMUHCKOTO TOpO/CKOTro
OKpyra pasMellalTcs B MH(POPMAlIMOHHO-Te/IeKOMMYHUKAI[MOHHOM ceTu «VHTepHeT»
Ha o¢uuuanbHOM cauTe [IBIIIMUHCKOrO FOPOACKOTrO OKpyra, a B CJiydae OTCYTCTBUS
3TUX CBeJleHHWii Ha OQUIMaJbHOM CcaliTe TIPe/OCTaB/SAIOTCS /i  OMyO/MKOBaHUS
CpeZiCTBaM MacCOBOM MH(OpMaL1K 10 UX 3arpocam.

[MTopsifok pasMelrieHUs] CBeJleHUI O [0XOZAax, 00 MMyIlllecTBe U 00si3aTe/IbCTBaxX
MMYIIIeCTBEHHOTO  XapakTepa DPYKOBOJWTe/ed  MYHULIMMNAJbHBIX  YUPeXXeHU!
[TBIIIMWUHCKOTO TOPO/ICKOTO OKpyra M 4/leHOB MX ceMell Ha OoduIMaIbHBIX CalTax U
Mpe/floCcTaB/AeHusI 3TUX  CBeJileHWM  CpeAicTBaM  MaccoBoW  uHboOpMaluu /st
OIyOJIMKOBAHUSI  YTBEPXK/A€TCSI HOPMATHUBHBIM TPABOBLIM aKTOM [IBIIIIMHUHCKOTO
rOPO/ICKOr0 OKpYTa.

12. OTBeTCTBeHHBIE JO/DKHOCTHBIE JIULIA, B O/DKHOCTHBIE 005S13aHHOCTH KOTOPBIX
BXOJUT paboTa C TIpe/CTaBJIeHHBIMH CBeIeHHSIMHA O [0XOJaX, 00 WMYyIlecTBe U
00s13aTe/IbCTBAaX HMYIIIECTBEHHOTO XapaKTepa, BUHOBHble B WX pasr/allleHuu WIu
WCIIO/Ib30BaHUM B 1ie/isiX, He TMpeJyCMOTPEeHHBIX 3aKOHOJaTelbCTBOM Poccuiickoiu
desepald, HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHO/aTeTbCTBOM
Poccurickon ®enepanu.

13. CBegenusi o moxojax, o6 MMyljecTBe W 00s13aTe/TbCTBaX HMMYII[ECTBEHHOTO
XapakTepa XpaHsITCs B yIIOJTHOMOUEHHOM OpraHe.

14. CBegenusi 0 goxojax, o0 MMyIecTBe U 00si3aTebCTBAX WMYI[ECTBEHHOTO
XapakTepa U pe3yJ/bTaThl MPOBEPKU [JOCTOBEPHOCTH U TOJHOTHI CBeJIeHUN O [10X0faX,
00 wuMyiecTBe U 00si3aTeNbCTBAaX HMYIIECTBEHHOTO XapakKTepa TIPUOOIAI0TCs
K JIMYHOMY [lely PYKOBOAUTEISI MYHULMIAJBHOTO yupexzaeHus [IbIIMUHCKOrOo
rOpoJICKOTO OKpyra. IloMHMO XpaHeHWs yKa3aHHBIX CBeZieHWd B OyMa)KHOM BH/E
JIOTTyCKaeTCsl UX XpaHeHWe B 37IeKTPOHHOM BU/IE.
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